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CASA

Court Appointed Special Advocates
FOR CHILDREN




Date



In the matter of:  
Juvenile Number:  

Dear [insert recipient]:
This letter is to confirm that [name of volunteer] has been named Court Appointed Special Advocate (CASA) for the above-mentioned child who is the subject of a [which] County Juvenile Court proceeding. Enclosed is a copy of the court order to appoint the CASA. The order serves as a release for the CASA to obtain information pursuant to paragraph 2.
The CASA has been appointed by the Court and is an interested person concerning all legal proceedings involving the above child.  A CASA is a trained and qualified volunteer whose primary responsibility is advocating for the child’s best interests while the child is under the Court's jurisdiction.  This necessitates interviewing the parents, relatives, foster parents (if applicable), friends, school personnel, counselors, and others who have knowledge relevant to the child's situation.

Any questions concerning this matter may be referred to the CASA Office at [insert phone numbers].
Sincerely,

[insert coordinator name]
Program Coordinator

Enclosure(s)

