Foster Care Review Board Contract Facilitator Position(s)
The Iowa Child Advocacy Board (ICAB) is seeking proposals from qualified and available individuals for
services as outlined in this document. The need is for professional facilitation services for Foster Care
Review Board meetings to be held in various geographic areas in the State of Iowa.
Background Information
The Iowa Child Advocacy Board (ICAB) is responsible for administering the Foster Care Review Board
(FCRB) program in areas throughout the State of Iowa. The FCRB provides an essential service for Iowa
children whose foster care placement is the financial responsibility of the state. Under Iowa Code
Chapter 237, the FCRB is required to review all cases referred to it to determine if satisfactory progress is
being made toward the goals of the child’s permanency plan. In addition to meeting the requirements of
Iowa law, the reviews are constructed to meet federal requirements for a foster care administrative
review system.
An individual’s proposal may include providing facilitation services in more than one area. Proposals are
being sought for the following areas:
● Johnson County (Iowa City), monthly meetings on the 3rd Tuesday
● Muscatine County (Muscatine), meets every other month (odd months) on the 4th
Tuesday
To be successful in this role, a qualified candidate needs to possess the following skills and abilities:
●
●
●
●
●
●
●
●
●
●
●
●
●
●

Be available for scheduled review days.
Maintain confidentiality of case records and information.
Be proficient with Google Docs to prepare case report templates for each review.
Follow review process and procedures as outlined in the Agency’s handbook and Policy and
Procedures manual.
Complete pre-meeting tasks such as setting up the meeting space, placing signs at the meeting
site, etc.
Ability to stimulate interaction between board members and the interested parties in an
unbiased manner.
Effectively manage time to ensure reviews run according to the agenda.
Take accurate notes of information presented at reviews.
Ability to transfer the local board’s verbal findings and recommendations into a written summary
report for each youth/sibling group.
Read back the information provided during the reviews before closing the review,
Submit timely FCRB reports within five (5) calendar days post-review.
Work with an editor to finalize reports and submit the reports to the local administrative
assistant by the 12th calendar day post-review.
Return all review materials and paperwork to the local FCRB office by 5 business days
post-review.
Deliver training material provided by the Agency, to the Board Members when scheduled on the
agenda.
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Scope of Work
1. The purpose of the Facilitator is to assist the Local Foster Care Review Board to meet ICAB
requirements and Code of Iowa requirements, which include specific review of:
a. The past, current, and future status of the child and placement as shown through the
case permanency plan and case progress reports submitted by the agency responsible
for the placement of the child and other information the board may require.
b. The efforts of the agency responsible for the placement of the child to locate and
provide services to the biological or adoptive parents of the child.
c. The efforts of the agency responsible for the placement of the child to facilitate the
return of the child to the home or to find an alternative permanent placement other
than foster care if reunion with the parent or previous custodian is not feasible. The
agency shall report to the board all factors which either favor or mitigate against a
decision or alternative with regard to these matters.
d. Any problems, solutions, or alternatives which may be capable of investigation, or other
matters with regard to the child which the agency responsible for the placement of the
child or the board feels should be investigated with regard to the best interests of the
state or of the child.
e. The compliance of the interested parties with the decision-making rights and
responsibilities contained in the family foster care or pre-adoptive care agreement
applicable to a child.
The Facilitator, during the individual case review, shall facilitate discussion of Board members
and Interested Parties to ensure protocols are met and case permanency planning issues are
fully addressed as outlined above.

2. Specific deliverables include:
a. timely preparation for the FCRB meeting including accessing case files from a secured,
shared Google Drive,
b. facilitation of the agenda items during the meeting day, and
c. completion/submission of the FCRB Reports and the other materials in the manner
required by the agency as described in the FCRB Policy and Procedure Manual, the
Facilitator Handbook and other pertinent documents.
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Pay
Payment for services performed hereunder by the Facilitator shall be based on the particular Board(s) for
whom the Facilitator contracts. Board meeting review slots are determined 30 days in advance of the
meeting. In consideration for and upon completion of the tasks associated fulfilling the contract terms,
the Facilitator will be paid. Conditions for payment of services will require fulfilling the scope of work;
providing the meeting’s in-service training to the volunteers in the manner expected; and meeting all
timelines for report submission.
For each Board meeting, the Facilitator will be:
●
●
●
●

Paid a $40.00 base pay for the meeting site preparation, case consultation and training delivery;
Paid $50.00 per review slot for which a report or reports are written for regular reviews;
Paid $40.00 per review slot for which a report or reports are written for Termination of Parental
Rights (TPR) or Another Planned Permanent Living Arrangement (APPLA) cases;
Paid $25.00 per review slot that is canceled within 5 calendar days of the meeting date.

Additionally, reimbursement for miles driven roundtrip to the meeting site when facilitating a board
outside of the contractor’s home county is commensurate with approved state rates.
The Agency has sole discretion to determine the agenda/slots for any given board meeting.
The Facilitator shall attend the pre-service training (which is also required for volunteers) within 60
days of the signing of this contract. Reasonable expenses incurred as a result of training attendance
will be reimbursed.
Other training or meetings authorized by the State Program Manager (such as group meetings of
facilitators) which may occur are paid on the Facilitator’s Invoice under Professional
Consultation Services and paid as $20.00 per meeting or training hour (the meeting lengths will vary).
Travel time for meetings and attending training is not compensated.
To apply:
Send a cover letter, comprehensive resume and three references to:

Iowa Child Advocacy Board
Attn: Sherri Ripperger
321 E 12th Street
4th Floor Lucas Building
Des Moines, IA 50319-0083
Please include a one-page, double-spaced sample of your writing style. Write about the following topic:
Describe the knowledge, skills, abilities and other characteristics you possess that fit the abilities of the
facilitator position.
Application Deadline: July 15, 2022
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